DECORATION TEMPLATES

(POC is 14 AF/A1)

Click on the type of decoration (below) you wish to complete.

	For

(
	PCS
	Retirement 
	Separation
	Outstanding Achievement

	Type Medal /Reason (
	
	
	
	

	MSM
	MSM-PCS
	MSM-Retirement
	MSM-Separation
	MSM-Outstanding Achievement

	AFCM
	AFCM-PCS
	AFCM-Retirement
	AFCM-Separation
	AFCM-Outstanding Achievement

	AFAM
	AFAM-PCS
	NA
	AFAM-Separation
	AFAM-Outstanding Achievement


All AFAM, AFCM, and MSM submissions by Fourteenth Air Force Staff, 614th Space Operations Group (which includes 614 SOPS and 614 SCS) and the 614th Space Intelligence Squadron will be prepared in 12-point Times New Roman font.  As stated in AFI 36-2803, “The narrative is a short description of the act, achievement, or service.  Be specific on facts and confine to no more than two sentences….”  It is preferred that you confine AFAM to a maximum of 11 lines, and AFCM and MSM to a maximum of 13 lines.  The decoration citation is designed to highlight two or three of the best things the person accomplished.  It is not designed to capture all of what a person did or to serve as justification for the award.

DEFINITIONS:

When a member PCS, Retires or Separation, their reason is defined as MERITORIOUS SERVICE.

When a member is being recognized for one specific act it is defined as OUTSTANDING ACHIEVEMENT.

HOW TO FILL OUT A DÉCOR 6  (Please Type or NEATLY print all Décor 6, they become a matter of record.)

TIPS:

OLC usually starts at approx 3.6" inches, if no OLC start at NAME

Use the Date Arrived Station as the start date, UNLESS the member had a decoration close out after their Date Arrived Station.  AND the close date is:  PCS=Projected Departure Date and for Retirement=Actual Date of Retirement.

If a medal was given for ACHIEVEMENT reason, you must provide a copy of the medal.  Also determine if a member is not being recognized twice for the same thing.

Always JUSTIFY your text.

Once your squadron internal coordination has been completed, 14 AF/A1 will accept your decoration on bond paper with a proper filled out and signed Décor 6. 

     - Include all EPR/OPRs for the inclusive period.

     - Include a SURF

(MSM FOR PCS)

(SECOND OAK LEAF CLUSTER) 

MASTER SERGEANT JOE B. SMITH

MERITORIOUS SERVICE

25 DECEMBER 1999 TO 24 DECEMBER 2004

Master Sergeant Joe B. Smith distinguished himself in the performance of outstanding service to the United States as (duty title), Fourteenth Air Force, Vandenberg Air Force Base, California.  

The singularly distinctive accomplishments of Sergeant Smith reflect great credit upon himself and the United States Air Force. 

This would be the last line of the text.  (Line 26)  Maximum is 13 lines of text is perferred.

MICHAEL A. HAMEL (Line 33)

Major General, USAF

Commander, Fourteenth Air Force

(AFCM FOR PCS)

(FIRST OAK LEAF CLUSTER)

STAFF SERGEANT LISA A. DUCHARME

MERITORIOUS SERVICE

21 SEPTEMBER 1997 TO 26 SEPTEMBER 1999

Staff Sergeant Lisa A. Ducharme distinguished herself by meritorious service as (duty title), Fourteenth Air Force, Vandenberg Air Force Base, California.

The distinctive accomplishments of Sergeant Ducharme reflect credit upon herself and the United States Air Force.

Last line of text.  (Line 38)

MICHAEL A. HAMEL (line 46)

Major General, USAF

Commander, Fourteenth Air Force

(AFAM for PCS)

(FIRST OAK LEAF CLUSTER)

FIRST LIEUTENANT WANDA A. NIKOLAUZYK  

MERITORIOUS SERVICE

21 SEPTEMBER 1997 TO 26 SEPTEMBER 1999

First Lieutenant Wanda A. Nikolauzyk distinguished herself by meritorious service as (duty title), Fourteenth Air Force, Vandenberg Air Force Base, California.  

Confine the closing to one sentence which will personalize the summation.

Last line of text.  (Line 38)

MICHAEL A. HAMEL (line 46)

Major General, USAF

Commander, Fourteenth Air Force

(MSM for Retirement/Separation)

(SECOND OAK LEAF CLUSTER)

MASTER SERGEANT JOE B. SMITH

MERITORIOUS SERVICE

25 DECEMBER 1997 TO 24 DECEMBER 1999

Master Sergeant Joe B. Smith distinguished himself in the performance of outstanding service to the United States as (duty title), Fourteenth Air Force, Vandenberg Air Force Base, California.

(Retirement Closing Sentence)

The singularly distinctive accomplishments of Sergeant Smith culminate a distinguished career in the service of his country and reflect great credit upon himself and the United States Air Force.

(Separation Closing Sentence)

The singularly distinctive accomplishments of Sergeant Smith while serving his country and reflect great credit upon himself and the United States Air Force.

This would be the last line of the text.  (Line 26)

MICHAEL A. HAMEL (Line 33)

Major General, USAF

Commander, Fourteenth Air Force

(AFCM for Retirement/Separation)

(FIRST OAK LEAF CLUSTER)

STAFF SERGEANT LISA A. DUCHARME

MERITORIOUS SERVICE

21 SEPTEMBER 1997 TO 26 SEPTEMBER 1999

Staff Sergeant Lisa A. Ducharme distinguished herself by meritorious service as (duty title), Fourteenth Air Force, Vandenberg Air Force Base, California. 

(Retirement Closing Sentence)

The distinctive accomplishments of Sergeant Ducharme culminate a distinguished career in the service of her country and reflect credit upon herself and the United States Air Force.

(Separation Closing Sentence)

The distinctive accomplishments of Sergeant Smith while serving her country and reflect great credit upon herself and the United States Air Force.

Last line of text.  (Line 38)

MICHAEL A. HAMEL (line 46)

Major General, USAF

Commander, Fourteenth Air Force

(AFAM for Separation)

(FIRST OAK LEAF CLUSTER)

FIRST LIEUTENANT WANDA A. NIKOLAUZYK  

MERITORIOUS SERVICE

21 SEPTEMBER 1997 TO 26 SEPTEMBER 1999

First Lieutenant Wanda A. Nikolauzyk distinguished herself by meritorious service as (duty title), Fourteenth Air Force, Vandenberg Air Force Base, California.  

Confine the closing to one sentence which will personalize the summation.

Last line of text.  (Line 38)

(MSM For Outstanding Achievement)--Not Common

(SECOND OAK LEAF CLUSTER)

MASTER SERGEANT JOE B. SMITH

OUTSTANDING ACHIEVEMENT

23 DECEMBER 1997 TO 24 DECEMBER 1997

Master Sergeant Joe B. Smith distinguished himself in the performance of outstanding service to the United States (as) (while assigned to the (office)_____).

The singularly distinctive accomplishments of Sergeant Smith reflect great credit upon himself and the United States Air Force. 

This would be the last line of the text.  (Line 26)

MICHAEL A. HAMEL (Line 33)

Major General, USAF

Commander, Fourteenth Air Force

(AFCM for Outstanding Achievement)

(FIRST OAK LEAF CLUSTER)

STAFF SERGEANT LISA A. DUCHARME

OUTSTANDING ACHIEVEMENT

21 SEPTEMBER 1997 TO 26 SEPTEMBER 1999

Staff Sergeant Lisa A. Ducharme distinguished herself by outstanding achievement service as (duty assignment and office) from _____to _____).

The distinctive accomplishments of Sergeant Ducharme reflect credit upon herself and the United States Air Force.

Last line of text.  (Line 38)

MICHAEL A. HAMEL (line 46)

Major General, USAF

Commander, Fourteenth Air Force

(AFAM for Outstanding Achievment)

(FIRST OAK LEAF CLUSTER)

FIRST LIEUTENANT WANDA A. NIKOLAUZYK  

OUTSTANDING ACHIEVEMENT

21 SEPTEMBER 1999 TO 26 SEPTEMBER 1999

First Lieutenant Wanda A. Nikolauzyk distinguished herself by outstanding achievement, as (duty title), Fourteenth Air Force, Vandenberg Air Force Base, California.  

Confine the closing to one sentence which will personalize the summation.

Last line of text.  (Line 38)

MICHAEL A. HAMEL (line 46)

Major General, USAF

Commander, Fourteenth Air Force

HOW TO FILL OUT A DÉCOR 6
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PERSONAL DATA - PRIVACY ACT OF 1974

SUSPENSE: 19 MAY 2004
614 SPACE OPNS GP
VANDENBERG AFB CA 934370000

REPLY TO ATTN OF CAREER ENHANCEMENTS

SUBJECT: RECOMMENDATION FOR DECORATION -
coL

TO: 14 AIR FORCE AF/CC
ATTN: MG HAMEL, MICHAEL A

IF YOU SUBMIT A DECORATION RECOMMENDATION ON Wik sulSSNSNSRIENED RETURN THIS
FORM, THE CITATION AND THE NARRATIVE BY 19 MAY 2004. IF YOU DO NOT PLAN TO
RECOMMEND A DECORATION, PLEASE COMPLETE ITEM 8, OBTAIN YOUR COMMANDER'S
INDORSEMENT AND RETURN THIS FORM TO US BY . IF YOU NEED
ASSISTANCE, PLEASE REFER TO AFI| 36-2803 OR CONTACT THE MPF CAREER
ENHANCEMENTS, GS-05 KIMBERLY VALENTINE EXT: .

1ST IND, 14 AIR FORCE AF / CC (DATE)
TO: CAREER ENHANCEMENTS
1 RECOMMEND AWARD OF
A DECORATION: B. CLUSTER
C. INCLUSIVE DATES:
D HEROISM, OUTSTANDING ACHIEVEMENT, MERITORIOUS SVC, ACT OF COURAGE
E. RET, SEP, PCS, PCA, EXT TOUR, POSTHMS, ACH, HEROISM, ACT OF COURAGE
F IF APPROVED, PRESENTATION DATE DESIRED:
G._IF APPROVED, FORWARD AWARD ELEMENT TO:
30 MSS/AWARDS & DECORATIONS SECTION
1031 CALIF BLVD SUITE C-206

VANDENBERG AF CA 93437-6253
H. NEXT DUTY ASSIGNMENT OR FUTURE ADDRESS (RET OR SEP):

2. UNIT, STATION OF ASSIGNMENT AND GRADE AT TIME OF ACT, ACHIEVEMENT OR
SERVICE (IF ITEM A, B OR C IS DIFFERENT, CORRECT IN ITEM D, E AND F):

A. 614 SPACE OPNS GP /D
VQISFSXV

B. VANDENBERG E

c.coL

L[ vzss [=f[i] [ vors [»[mf[Cestcrim]
Astart ||| (] & 2 © || inbox-picro...| snaSCAR Chal,
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PERSONAL DATA - PRIVACY ACT OF 1974

3. IF POSTHUMOUS, OR RECOMMENDEE IS MISSING IN ACTION OR PRISONER OF WAR,
GIVE NAME, RELATION AND ADDRESS OF NEXT OF KIN:

4 ARE OTHERS BEING FECOMMENDED FOR SAME ACT/SERVICE? YESINO. IF YES, ATTACH
OTHER RECOMMENDATIONS TO THIS PACKAGE. EXPLAIN ANY DELAYS, DATE RECOMMENDATION
WILL BE FORWARDED AND IDENTIFY OTHERS BY GRADE, NAME, SSAN, PRESENT
(ORGANIZATION, STATION AND DECORATION RECOMMENDED.

5. CURRENT DUTY TITLE: COMMANDER, 614 SPOG.
DATE OF CURRENT ASGMT: 17 JUN 2002 DAFSC: 10C0
UNIT OF ASSIGNMENT: 614 SPACE OPNS GP
INSTALLATION OF ASGMT: VANDENBERG AFB CA 934370000
EFF DATE OF PROMOTION: 01 APR 2000
DATE ARRIVED STATION: 16 JUN 2002
PROJ DEPARTURE DATE: RNLTD:

RET-SEP-EFF-DATE-PROJ PAY DT: 27 MAY 1981
COMPONENT: REGULAR UIF: NO

6. DECORATION HISTORY

CLOSE ISSUING ORDER ORDER DECOR
DECORATION ~ NUMBER DATE HQS ~ NUMBER DATE CONDITION

AF COMM MED 03 920716 HQAFMC 000162 9308 PERMANENT CHANGE OF STAT
AIRACHVMDL 02 901025 USCENTAF 000427 9303 ACHIEVEMENT

AIR MEDAL 02 910202 USCENTAF 000033 9110 ACHIEVEMENT

MERIT SVC MED 02 980708 21 MSS 000987 9806 PERMANENT CHANGE OF STAT
DISTFLYCR 01 910118 HQSUSCAS 000416 9202 ACHIEVEMENT

DSS MDL 01 020601 USAF 000149 0205 PERMANENT CHANGE OF STAT

7. BY VIRTUE OF SIGNING THE ATTACHED NARRATIVE/JUSTIFICATION, | CERTIFY THE
MEMBER'S SERVICE DURING THE PERIOD OF THIS RECOMMENDATION HAS BEEN HONORABLE
AND THE ATTACHED CITATION IS UNCLASSIFIED. NO PREVIOUS AWARD HAS BEEN MADE TO
MEMBER FOR THE ACT, ACHIEVEMENT OR SERVICE DESCRIBED.

ATCH
1. NARRATIVE
2. CITATION

8. | HAVE PERSONALLY REVIEWED THE MEMBER'S PIF. RECOMMEND / DO NOT
RECOMMEND MEMBER FOR A DECORATION.
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PERSONAL DATA - PRIVACY ACT OF 1974
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